
 
 

 

 
INDIGENOUS WOMEN’S LIFE NET 

Minneapolis American Indian Center 

 1530 East Franklin Avenue Minneapolis MN 55404 

www.maicnet.org 

 Phone (612) 879-1700 * Fax (612) 879-1795 

 

 

PROGRAM:  Indigenous Women’s Life Net Program 

POSITION:  Volunteer 

TYPE:  Part Time (15-30 hours per week) 

 

 

The Indigenous Life Net is a program of the Minneapolis American Indian Center. We are a culturally specific 

program for Native American women who are survivors of Sexual Assault. We offer Case Management and 

supportive services to help Native American women gain stability, self-sufficiency and healing. We also offer 

weekly support and empowerment groups. 

  

 

Volunteer Specific Responsibilities: 

 Answer the telephones 

 Check the mail 

 Assist in the coordination of Program Director’s meeting calendar 

 Assist in the coordination of new intake appointments 

 Assist in the coordination of existing clients one on one appointments 

 Maintain the hygiene products supply 

 Maintain the office supplies (i.e., printer ink, paper, pens, envelopes, etc) 

 Assists with all meetings of IWLN Program Director as needed 

 Maintains adequate amount of new client intake forms 

 Assists in the ordering of business cards, brochures, flyers, etc. 

 Posts upcoming meetings on listserve 

 Handles registration of meetings 

 Other duties as assigned 
 

Qualifications: 

 Computer software and internet proficiency 

 Knowledge and understanding of current theory, trauma informed care, historical trauma, best practices, 
dynamics and manifestations of sexual assault, and its effects on victims and their children 

 Excellent written and oral skills 

 Knowledge of maintaining professional boundaries with clients 

 No current problem with alcohol or drug use 

 Ability to keep confidential and sensitive client and program information 

 Able to consistently contribute to positive team work and environment 

 Native American preference 

 

How to apply: Email resume and cover letter to jowen@maicnet.org. No phone calls please. 
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